Vuuduuuposannas popma Ne T-1
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ot 05.01.2004 Ne 1

Kon
®dopma mo OKY /] 0301001
MyHuuunajgbHoe 001eodpa3oBaTeibHOe yupe:xaenne — rumHazus Ne 1
r. IleTpoBck-3adaiikajbCKui no OKIIO

(HaMEeHOBaHUE OpPraHU3aLuH)

Howmep nokymenTta | Jlata cocTaBieHus
IIPUKA3 2-1 01.09.2021.
(pacnopskenue)

O Ha3HaYeHHHU OTBETCTBEHHBIX 32 00padOTKY MepcoHAJbHBIX AaHHBIX B MOY-rumuasus Nel na 2021-2022
Y4eOHbIH rox

B uensx ucnonuenust @enepanpHoro 3akona ot 27 urons 2006 r. «152-d3 «O
MEPCOHANIBHBIX JIaHHBIX)», COBEPIICHCTBOBAHUS CUCTEMbI 3aIIUTHl U OOCCICUCHUS
0€30MacHOCTH MEPCOHATIBHBIX JIAHHBIX TpH UX 00paboTke B HHGOPMAIIMOHHBIX
CUCTEMAaX MEPCOHATIbHBIX TaHHBIX

ITPKA3BIBAIO:

1. Ha3Ha4YuTh OTBETCTBEHHBIM 3a cOOp, XpaHEHHWE M O00pabdOTKYy MNEPCOHAIBHBIX
JaHHBIX pabOTHUKOB W oOyuarommxcs MOY — rumuazus Nel, mepcoHaIbHBIX
JAHHBIX B MH(OPMAIMOHHBIX CUCTEMaX MEpPCOHAIbHbIX NaHHbIX bacuny A.FO. —
nenonpounsBogutens, Toacro0poBy @./l. -yuuTens UCTOPUU U OTBETCTBEHHYIO 32
AUC «CeteBoii ropa. O6pa3zoBaHue.

2. YtBepauth llonoxxenue o mopsake oOpabOTKM TEPCOHATBHBIX JaHHBIX
(mpunoxenre 1), u MHCTPYKIHMIO OTBETCTBEHHOTO 3a OPraHU3alHi0 00pabOTKH
TIEPCOHAITBHBIX JIaHHBIX (IPUIOKEHUE 2).

3. B03/10:kUTH HA OTBETCTBEHHBIX CJIEAYIONINE 00SI3aHHOCTH:

- OCYUIECTBJICHME BHYTPEHHETO KOHTpOJIAI 3a COONIOJICHHEM pa0OTHUKAMU
3akoHonarenbcTBa Poccurickon denepannu 0 NeEpCOHAIbHBIX TAHHBIX, B TOM YHCIIE
TpeOOBaHUI K 3alUTE NEPCOHANBHBIX JaHHBIX;

- JIOBEJCHHWE 0 CBEJCHUN pPaOOTHUKOB TMOJIOKEHUS 3akoHoaatenbcTBa PD o
MEPCOHANIbHBIX JIaHHBIX, JIOKAJBHBIX aKTOB MO0 BOMpPOcaM 00pabOTKH MEPCOHATIBHBIX
JAHHBIX, TPeOOBAaHUM K 3aIIUTE MEPCOHATBHBIX JAHHBIX;

- opraHuzanus mnpuemMa U o0paboTka oOpamieHuil CyOBbEKTOB MEPCOHAIBHBIX
JAHHBIX WM WX TNPEJICTaBUTENIEH M OCYIIECTBICHHE KOHTPOJIA 3a MPUEMOM H
00paboTKOM TakuX OOpalnieHuH.

4. KoHTpOJIb 32 UCIIOJTHEHUEM HACTOSIIIIETO MpUKa3a OCTaBIISAIO 32 COOOiA.

J-I e0OHOBa raﬂ MHQ Moanucaro undposoii noanucbio:

Hupexktop MOY-rumna3zus Nel: TNeorosa fanuaBurropoara ['.B. JleoHoB

BukTo POBHa [laTa: 2022.04.27 08:35:15 +09'00"

C npuka3oM 03HAKOMJICHBI:



Hpunoorcenue Ne 1

YTBEpxKAar0

YT1BepxkaeHo.
MOY - rumHaszus
I'.B. JleonoBa
npukas Ne 2-1 ot 01.09.2021 r.

Hupe
JleoHosa lanuHa
BukTOpOBHa

HOJOXEHHUE
00 opranu3anuu padoThl ¢ NEPCOHAIBLHBIMH JAHHBIMH
Pa0OTHUKOB U 00y4aKOLIMXCH

Hacrosimee Ilonoxxenne o 3amure NepCOHANBHBIX JAHHBIX PAOOTHUKOB M O0YYarOIIUXCS
(manee — Ilonoxenue) pa3paboTaHO C IENbIO 3alIUTHl MH(POpPMAIIMHU, OTHOCSIIEHCA K
JUYHOCTU U JIMYHOM JKU3HU pabOTHUKOB U oOydaromuxca MOY - rumuazusa Ne 1 (manee —
I'mmuasusi), B cooTBercTBUU cO crtathel 24 Konctutymuu Poccuiickoit ®enepanuu,
Tpynoseim konekcoM Poccuiickorn denepannu n PenepanbHbIMU 3aKOHAMH OT 27 UIOJIA
2006 rona Ne 149-®3 «O6 undopmanuu, HHOOPMAITMOHHBIX TEXHOJIOTHSIX U O 3alllUTE
uHpopmarumy, ot 27 uronst 2006 roga Ne 152-®D3 «O nepcoHabHBIX TaHHBIX).

1. O01wrue mooKeHus

1.1. IlepconanbHbie JaHHBIE — Jt00ast UH(POPMAIUs, OTHOCSIIAACA K ONIPEACIEHHOMY WJIN
ompenensieMoMy Ha OCHOBaHMM TakoW wuHpopMammu (uaudeckomy JuIlly (CyOBeKTy
NEPCOHAJIbHBIX JaHHBIX), B TOM YHCIIE€ €ro pamMuins, UMs, OTYECTBO, TOJ, MECSL, JlaTa U
MECTO POXICHMsS, aJpec, CeMeWHOe, COLHUAJIbHOE, HMYLIECTBEHHOE IOJIOKEHUE,
oOpasoBaHue, npodeccus, JIOXO/IbI, apyras uHbopmaIms.
1.2. IlepconanbHble NaHHbIE paOOTHHKA — MHGOpMaIHs, HeoOxoaumas paboToaaTeNo B
CBSA3M C TPYAOBBIMH OTHOLUIEHUSIMH M Kacawlluascsi KOHKPETHOro pabOTHHKA.
[lepconanbHble TaHHBIE OOyYaIOMIMXCA — HH(pOpMalus, Heooxoaumasi | MMHa3uu B CBSI3U
C OTHONIICHHUSIMH, BOZHUKAIOIUMHU MEXAY OOYJArOMIMMCS, €T0 POAUTENSIMU (3aKOHHBIMH
npencTaBUTeNs M) U [ MMHa3uei.

1.3. O0paboTka MEpPCOHANBHBIX JAHHBIX — JEHUCTBUS (ONEpaluu) C MEePCOHATbHBIMU
JaHHBIMHU, BKIOYas CcOOp, CHCTEMaTH3allii0, HAKOIUICHHE, XpaHEHWE, YTOYHEHHE
(oOHOBJIEHME, U3MEHEHHUE), UCIIOJIb30BAHUE, PACIIPOCTpaHEHUE (B TOM YHCIE Nepenavy),
o0e3nuYnBaHue, OoKupoOBaHUeE, YHHUTOXKEHUE MePCOHANTBHBIX TaHHBIX.
PacnipocTpanenne mnepcoHaNbHBIX JaHHBIX — JCHCTBHA, HAINpaBlEHHbIE Ha TEpenavy
MEPCOHANILHBIX JAHHBIX OMPENEIEHHOMY KPYTy JHIl (Tepeaadya MepCOHATBHBIX JTaHHBIX)
WM Ha O3HAKOMJICHHE C MEePCOHAIIBHBIMU JaHHBIMH HEOTPAHWMUYEHHOTO KpyTa JIUI], B TOM
quciie OOHApOJOBaHUE MEPCOHAIBHBIX JAHHBIX B CpPEACTBaX MAaccoBOM HH(pOpMaluu,
pa3MenieHre B MH(GOPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX CETSIX WM MPEIOCTABICHUE
J0CTyMa K MePCOHATbHBIM JAHHBIM KaKMM-THO0 UHBIM CIIOCOOOM.



Hcnonp3oBaHne MEepCOHANBHBIX JAaHHBIX — JEUCTBHS (Omepanuu) ¢ MepCOHATHHBIMU
JAHHBIMH, COBEPIIIAEMBIC OIMEPATOPOM B IEISAX MPUHATHS PEIICHUN WM COBEPIICHUS
WHBIX JIEUCTBUM, MOPOXKIAIOIMNUX FOPUIUICCKUE IOCICACTBUS B OTHOIICHHH CYOBEKTa
MEPCOHANIBHBIX TAaHHBIX WA IPYTUX JIMI] JTUOO MHBIM 00pa30oM 3aTparvBaromyX IpaBa U
CBOOOJIBI cyOBbekTa MIePCOHAITLHBIX JTAHHBIX WIN TPYTUX JIUII.
OOmienocTymHbpIE  TEPCOHANIBHBIE  JaHHBIE — MEPCOHAIBHBIE JaHHBIC, JTOCTYII
HEOTPAaHMYEHHOTO Kpyra JIMII K KOTOPBIM IMPEIOCTaBJIeH C corjacus cyObekTa
NePCOHAIBHBIX JAHHBIX WJIM Ha KOTOPBIE B COOTBETCTBUHU C (DeliepaIbHBIMU 3aKOHAMH HE
pacrpocTpaHseTcs TpeOoBaHUeE coOJIroACHUS KOH(UIECHIIUAIBHOCTH.
1.4. K nepcoHaJIbHBIM JaHHBIM paOOTHHKA, MTOJTy4YaeMbIM padoTOoIaTeNIeM U MO IJIeKaIUM
XpaHeHH0 y  paboromaTens B TOpSJAKe, TNPEIYCMOTPEHHOM  JEHCTBYIOIIUM
3aKOHOJATEILCTBOM W HactosAmuM [lojokeHueM, OTHOCSTCS CJEAYIOUIME CBEICHMUS,
coJiep Kalluecs B JUYHBIX JieiaX paOOTHUKOB:

-ITaCTIOPTHBIC JTaHHBIC PA0OOTHHKA,;

—MHH,;

—KOIUS CTPAaxOBOTO CBHUIETEIHCTBA TOCYJAPCTBEHHOTO IIEHCHOHHOTO CTPaxXOBaHWS,
— KOMWsI JOKyMEHTa BOWHCKOTO ydeTa (M1 BOCHHOOOSI3aHHBIX W JIWII, ITOJJICKAITUX
MPU3bIBY Ha BOCHHYIO CITYKO0Y);

— Komusl JIOKyMeHTa 00 oOpa3oBaHUM, KBadu(UKAMK WIA HAJIWYUU CIEHHATbHBIX
3HAHUM;

— aQHKETHBIC JIlaHHBIC, 3alOJIHCHHBIC PAOOTHUKOM IIPH TOCTYIUICHHMH Ha pabOTy WU B
nporecce paboThl (B TOM 4ucie — aBTOOMOrpadusi, CBEICHHS O CEMEHHOM IT0JI0KCHUHU
paboTHHKA, nepeMeHe bammmu, HaJIUYUU nerein U WOKTUBEHIICB);
—JTOKYMEHTBI O  BO3pacTe MaJoJICTHUX JeTed ©u  MecTe HuX  OOy4YCHHS;
— IOKYMEHTBI O COCTOSTHUHU 3/I0POBBS JICTEH U APYTUX POJCTBEHHUKOB (BKJIIOUYAs CIIPABKU
00 WHBAJIUJAHOCTH, 0 HaJIUYUU XPOHHYECKUX 3a0o0seBaHui);
— JOKYMEHTBI O COCTOSIHUU 3J0POBbsI (CBeACHUS 00 MHBAIUIHOCTH, O OEPEMEHHOCTU U
T.IL.);

— WHBIC JOKYMEHTBI, KOTOpPBIE C ydYeToM chenu(uku paboThl U B COOTBETCTBHH C
3aKOHOJaTeNbCTBOM Poccuiickoit denepaiiin 1OKHBI ObITh MPEAbSABIECHB PAOOTHUKOM
IpU  3aKIIOYCHUW TPYIOBOTO JOTOBOpAa WJIM B TIEPUOA €Tr0 JSHCTBUA (BKIIIOYAs
MEIUITMHCKUE  3aKIIOYEHUS, TPEIbsABIIICMble pPAaOOTHUKOM TIPH  TMPOXOXKICHUN
00s13aTeNIbHBIX TPEABAPUTEIBHBIX M TIEPUOIUUCCKUX MEIUIIMHCKUX OCMOTPOB);
—TPYJIOBOM JIOTOBOD;

—KOITHH IIPUKa30B 0 npueMe, nepeBo/Iax, YBOJILHCHUH,
—U4YHas KapTodka mo ¢opme T-2;

—3asIBJICHUS, OOBSICHUTENIBHBIC U CITY)KEOHBIC 3aMMCKN PaOOTHUKA,

—IOKYMEHTBl O TPOXOXKJICHUH PAOOTHUKOM aTTECTAIlMH, TOBBIMICHUS KBaTU(UKAIINM,
— WHBIC JOKYMEHTBHI, COJIEp)Kalllhe CBEICHUS O PabOTHUKE, HAXOXJIEHHWE KOTOPHIX B
JUYHOM Jiejie paOOTHHKA HEOOXOIUMO I JOKYMEHTAIBHOTO O(GOPMIICHUS TPYIOBBIX
IIPABOOTHONICHUH ¢ PaOOTHUKOM (BKJIIOUass MPUTOBOPHI CyJa O 3alpeTe 3aHUMAaThCs
NEJarorv4eckor  JIeATeNbHOCTBI0O WM 3aHUMATh  PYKOBOJSIIME  JTOJDKHOCTH).
1.5. K mepcoHanbHBIM JaHHBIM O0YYArOIINXCS, TTOJTy9aeMbIM [ MMHA3WEH U TTOJIe)KAITIM
XpaHeHHI0O B  |WMMHa3um B TOpSAJKE,  TPEIyCMOTPEHHOM  JEHCTBYIOUIUM
3aKOHOJIATEILCTBOM M HAacTOSAIIMM [lojo’keHHeM, OTHOCATCS CJACAYIOIINE CBEICHUS,
coJiepIKaIuecs B JTUYIHBIX nenax O00yJarOIIMXCS:



— JIOKYMEHTBI, YJOCTOBEPSIOIINE JTUUYHOCTh 00ydaromerocs (CBUACTEIBCTBO O POXKICHUU
WJIM TIacopT);

- TOKYMEHTBI, yIOCTOBEPSIOIINE TNYHOCTh POAUTENS (3aKOHHOTO TIPEICTAaBUTEIA);
—JIOKYMEHTBI O MECTE TTPOKUBAHUS; - -
JOKYMEHTBI O COCTaBE CEMbH;

— JIOKYMEHTBl O TIOJy4YeHHH OOpa3oBaHus, HEOOXOAUMOTrO [JIsl TOCTYIUICHUS B
COOTBETCTBYIOIIUN KJacc (JIMYHOE JIEN0, CIpaBKa ¢ MPEIbIIYIIero MecTa y4eObl U T.I1.);
—TIOJTUC METUITUHCKOTO CTPAXOBaHUS;

— JIOKyMEHTBI O COCTOSHHUHM 3J0pOBbsS (CBeACHHS 00 WHBAJIMIHOCTH, O HAaJIWYUU
XpOHWYECKHX  3a00JieBaHWM,  MEIWIMHCKOE  3aKIIoueHHe 00  OTCYTCTBHUH
IPOTUBOIIOKA3aHUM JJIs1 00yUeHHsI B 00pa30BaTEIbHOM YUPEKICHUH KOHKPETHOTO BUAA U
THUIIA U T.IL.);

— JIOKYMEHTBI, MTOJATBEPIKIAI0IINE TIPpaBa Ha JOMOJHUTEIBHBIC TAPDAaHTHH W KOMIICHCAITUU
M0 OMNpEAENCHHBIM OCHOBAHHSM, MPEIYCMOTPEHHBIM 3aKOHOJATEIHCTBOM (POIUTEINH -
WHBAJIHIbI, HETOoJTHAs CEMbS, pebeHoK-cupoTa u T.IL.);
— HHBIE JOKYMEHTBI, COJepXallie MNEepCOHAIbHbIC MaHHbIE (B TOM YHCIIE CBEACHHA,
HEOOXOMUMBIC Ui TPEJOCTaBICHUS OOyd4aromieMycs TapaHTH W KOMIICHCAIIUH,
YCTaHOBJICHHBIX JIEHCTBYIOIINUM 3aKOHOIATEIHCTBOM).

Poputenu (3akoHHBIC MPEACTaBUTENN) MOTYT COOOIIWTH HHBIE CBEIEHUS, C KOTOPBHIMHU
CUMUTAIOT HY>KHBIM 03HaKOMUTb paOOTHUKOB [ MMHA3UH.

2. OcHOBHBIE YCJIOBUS MPOBeIeHUs 00PadOTKH MEePCOHAIBHBIX JAHHBIX

2.1. T'mmua3us onpenensier o0beM, coAepkaHHe O00padaThIBa€MbIX MEPCOHAIBHBIX
JAHHBIX PA0OTHUKOB W OO0ydarIuXxcs, pykoBoAcTBysAch Kouctutynmeidl Poccuiickoi
®enepanun, TpynossiM konekcoM Poccniickont @enepannun, 3akonom PO ot 10.07.1992
Ne  3266-1 «OO6  oOpazoBaHMM» W  MHBIMH  (peAepaJbHBIMU  3aKOHAMH.
2.2. O6paboTKa MEPCOHANBHBIX JaHHBIX PAOOTHUKOB OCYIIECTBISCTCS UCKIIOYUTEIIHHO B
nensax obecnedeHus COOJIOACHMSI 3aKOHOB M MHBIX HOPMAaTHBHBIX IPABOBBIX AaKTOB,
COJICHCTBUS PaOOTHUKAM B TPYJIOYCTPOMCTBE, OOYUYEHUU M TPOJIBIKEHUM TIO CIYXKOe, a
TaK)Ke OOCECHEYEeHHsS JIMYHON O€30MacHOCTH PaOOTHUKOB, COXPAHHOCTH HMYIIECTBA,
KOHTPOJISL KOJIMUYECTBA M KAUE€CTBA BHITIOIHAEMON padOTHI.

OOpaboTka TEpPCOHATBHBIX  JAHHBIX  OOYYaOIIEToCs  MOXET  OCYIIECTBIISITHCS
UCKITIOUMTEIIFHO B IENIIX OOeCredeHus: COOJIIOJICHHS] 3aKOHOB W MHBIX HOPMATHBHBIX
IPABOBBIX AaKTOB; COJEWUCTBHUS OOywaromuMcs B OOy4eHUH, TPYJIOyCTPOMCTRBE;
oOecrieueHns WX JIMYHON 0€30MacHOCTH; KOHTPOJIS KadecTBa OOYyYCHHS M OOECIeUCHUS
COXPaHHOCTH UMYIIECTBA.

2.3. Bce nmnepcoHanbHble JaHHblE paOOTHUKA TMPEIOCTABISAIOTCS pPaOOTHUKOM, 3a
UCKITIOUCHHEM CITyYacB, MPEAYCMOTPEHHBIX (peepaabHbIM 3aKOHOM. Eciu rmepcoHalibHbBIS
JTaHHBIC PaOOTHHUKA BO3MOYKHO IMOJYYUTh TOJBKO y TPEThEH CTOPOHBI, TO pabOTOAATEIb
00s13aH 3apaHee YBEAOMHUTH 00 3TOM pabOTHHMKA U TMOJYYUTh €r0 MHUChbMEHHOE COTjacue.
PaGorogaTtens nomkeH cCOOOHUThL PaOOTHUKY O IIESAX, MPEANnoiaraéMblX UCTOYHUKAX U
croco0ax TMOJy4YeHHUsT TEPCOHANBHBIX JaHHBIX, a TaKKe O XapakTepe MOJJISKAINUX
MOJTYYSHUIO TTEPCOHAIIBHBIX JIAHHBIX U MOCJIEACTBUSAX OTKa3a pabOTHUKA 1aTh MHUCHbMEHHOE
corjacue Ha ux MOJTyYEHUE.
2.4. Bce nepcoHanbHBIEC JaHHBIE HECOBEPIIICHHOJETHETO 00yUaromerocsi B Bo3pacrte 1o 14
JeT (MaJIOJETHET0) MPEAOCTABISIOTCS €r0 POAUTENSIMU (3aKOHHBIMU MPE/ICTABUTEISIMH ).



Ecnu mepconanbHble JaHHBIE OOYYarOIIErocs BO3MOXKHO MOJYYUTh TOJBKO y TpEThEi
CTOPOHBI, TO POJUTENN (3aKOHHBIE MPEACTABUTEIN) OOYYArOMIETroCs] JOJKHBI OBbITh
yBeZoMJIeHBI 00 3ToM 3apanee. OT HUX JOKHO OBITH OJYyYEHO MUCbMEHHOE COTJIacue Ha
MOJIyYEHUE TEPCOHAIBHBIX JaHHBIX OT TPETbel CTOpPOHBI. Poautenun (3aKOHHBIE
MpeICcTaBuTeN) OOydYaromerocss JODKHBI ObITh  MPOMH(POPMHUPOBAHBI O  LEJSX,
MpeoyiaraeMbIX UICTOYHUKAX M CIIOC00ax MOMYyUYeHUS MEPCOHANBHBIX TaHHBIX, a TAKXKE O
XapakTepe MOJUICKAIUX TOJYYSHUIO MEPCOHAIBHBIX JAaHHBIX U TOCJIEACTBUSX OTKa3a
JaTh MUCbMEHHOE corjacue Ha ux MOJIyYeHHE.
2.5. T'umHa3usg He HMMeEeT MpaBa MOJdydaTb U 00padaThIBaTh MEPCOHANbHBIC JaHHBIC
paboTHHKa, 00YyYaIOUIErocs O €ro MOJUTHYECKUX, PEIMTHO3HBIX M HMHBIX YOEKICHUSX U
YacTHOM KU3HM 0€3 MHCHbMEHHOTO corjacusi paOOTHHKA, POAUTENECH O00yyaromerocs.
['uMHa3us HE UMEeT IpaBa MoJIy4aTh U 00pabaThiBaTh MEPCOHANBHBIC TaHHBIE PAOOTHUKA,
oOydJaromierocss 0 €ro WIeHCTBE B OOIIECTBEHHBIX OOBEAMHEHMSX, 32 HCKIIOYECHUEM
CJIy4yaeB, IPEelyCMOTPEHHBIX (PeiepaabHbIM 3aKOHOM.
3. XpaHeHue, 00pad0TKa U MCNOJIb30BAHUE MEPCOHATBHBIX JAHHBIX

3.1. IlepcoHayibHbIE J@aHHbIE PAOOTHUKOB K oOOydarommxcd ['MMHa3uM XpaHATCA Ha
OYMa)XHBIX W D3JIEKTPOHHBIX HOCUTENSX, B CHEUUATbHO NPEIHA3HAYEHHBIX [JISI 3TOTO
MOMENIEHUSIX, B MECTaX 00ECIEeUMBAIOIINX 3AIIUTY OT HECAHKIMOHUPOBAHHOIO JIOCTYTIA.
3.2. B mpouecce XpaHEHHUS MEPCOHANBHBIX JIaHHBIX PAOOTHUKOB U OOy4YaroIIUXCs
['mMHa3uM JOJIKHBI 00€CIEUNBATHCS:

— TpeOOBaHMS HOPMATHBHBIX JIOKYMEHTOB, YCTaHABJIMBAIOIIMX IMIpaBUja XpaHCHHUS
KOH(UJICHIIUATLHBIX CBEJICHUN;

— COXPaHHOCTh MMEIOLIUXCS JaHHBIX, OTPaHUYEHUE JOCTylla K HUM, B COOTBETCTBHUH C
3akoHomarenbCcTBOM  Poccuiickori ~ @enepanmun u HacrodAmwwmM  llonoxxeHuewm;
—KOHTpPOJIb 3a JIOCTOBEPHOCTBHIO W IIOJTHOTOM IEPCOHAIBHBIX JAHHBIX, UX PErYJIIPHOE
OOHOBJIEHME W BHECEHHE IO Mepe HEOOXOJAMMOCTH COOTBETCTBYIOUIMX HM3MEHEHUHN.
3.3. JlocTyn K nepcoHalIbHBIM JAHHBIM Pa0OTHUKOB M OOydaromuxcsa [ MMHa3uu UMEIOT:
—IUPEKTOP;

— 3aMECTUTENU JAUPEKTOpa (MEepCOHANbHbIE JAHHBIE TOJBKO PAa0OOTHUKOB, HAXOIAIIUXCS B
UX HEMOCPEACTBEHHOM MOJYMHEHUH, M0 HAMIPABJICHUIO JEATEIbHOCTH);

— JIeJIONPOU3BOIUTETb;

— KJIACCHbIE PYKOBOJIUTENU (TOJBKO K MEPCOHAJIBHBIM JaHHBIM OOYYaIOLIUXCSI CBOETrO
KJacca);

— HHble paOOTHHUKH, ONpeeNseMble MpUKa3oM aupekTopa ['MMHa3um B mpenenax cBoed
KOMITETEHIINH.

3.4. Tlomumo nun, ykazaHHbIX B m. 3.3. Hacrosmero Ilonoxkenusi, mpaBo JI0OCTyna K
NEPCOHANBHBIM  JaHHBIM PAOOTHUKOB M  OOy4aroluxcs HMEIOT TOJBKO JIMIA,
YIIOJIJHOMOYEHHBIE IEUCTBYIOIINM 3aKOHOAATEIbCTBOM.

3.5. Jluma, uMeronMe JOCTYN K IePCOHAIBHBIM JaHHBIM O0O0s3aHBI HCIIOJIb30BaTh
NEpPCOHANIbHbIE JaHHblE PAOOTHUKOB M 0OyYarOLIUXCs JUIIb B LEJSIX, JIs KOTOPBIX OHU
OBLIN MPEOCTABIICHBI:

3.5.1. IlepcoHanbHble JaHHBIE OOYYAIOLIUXCS HUCIONB3YIOTCS ISl LeJe, CBSI3aHHBIX C
OCYULIECTBICHUEM y4eOHO-BOCITUTATEILHOTO nporecca. AJIMUHHCTpanus u
negaroruyeckue pabOTHUKKM ['MMHA3uM UCHONB3YyeT MEepCOHAIbHBIE JaHHBIE IS
(opMUpOBaHHS KJIACCOB, COCTaBJICHUS OTYETOB B BBILIECTOALIME OpraHU3AIUH,
(dopMupoBaHus pa3IMUHBIX 0a3 AAHHBIX, IS BO3MOXHOCTH MOJACPKUBATH CBS3b C



poauTensaMu (3aKOHHBIMH TIPEACTABUTEISIMHU), YUYUTHIBAaTh OCOOEHHOCTH OO0YYarolIuXcs
npu ero 0Oy4eHUU U BOCTIUTAHUH.

3.5.2. TlepcoHayibHbIE JaHHbIE PAOOTHUKA HCMIOJB3YIOTCA ISl IEJEH, CBS3aHHBIX C
BBITIOJTHEHUEM  TPYMOBBIX  (yHKUMH. AjMuHHCTpanus [ UMHA3uM  UCHONB3YET
MIEPCOHAJIbHBIE JaHHbIEC, B YACTHOCTH, JUJISl PELICHHS] BOIPOCOB aTTECTALMU, COCTABICHUS
OTYETOB B BBIIIECTOSIIME OpraHu3anuu, (GOPMUPOBAHUA PA3TUUHBIX 0a3 JaHHBIX,
POJBUKEHUS PaOOTHUKOB 1O ciyk0e. Ha ocHOBaHMU NepCOHATBHBIX JAHHBIX pEHIacTCs
BOIIPOC O JI0NycKe pabOTHUKA K MHGOPMAIIUK, COCTABJISIONIEH CITyKEOHYIO TailHy.

[Ipu mpuHATHUU pElIeHM, 3aTparvBarlOUMX HHTEpechl PabOTHUKA, aJIMUHUCTpAIUs HE
MMEET MpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX TAHHBIX, MMOJTYUYECHHBIX UCKIIOUYUTEIHLHO B
pe3yibTaTe WX aBTOMATU3MPOBAHHON OOpaOOTKM WM BJIEKTPOHHOTO TOJyYEHHS.
PabGoTonarens Takke HE BIpaBe MPUHUMATH PEIICHUS, 3aTPArvBarOIIMEe HHTEPECHI
pabOTHHKA, OCHOBBIBAsICh HAa JIAHHBIX, JOMYCKAIOUIMX JBOSIKOE TOJIKOBaHHWe. B cimydae
€CJIM Ha OCHOBAHHMH MEPCOHAIBHBIX JaHHBIX HEBO3MOKHO JOCTOBEPHO YCTAHOBUTH KaKOM-
mbo  dakt, pabGoTomarens npenjgaraer paOOTHUKY MPEICTABUTh IMHCbMEHHBIE
pPa3bACHEHHUS.

3.6. IlepcoHanbHble JaHHBbIE PAOOTHHKA OTPAXKAKOTCS B JMYHOW KapTOYKe pabOTHHKA
(bopma T-2), koTopasi 3amoJHAETCS MOCJIE U3JaHUs MPUKA3a O €ro mnpueme Ha padoTy.
JInuHble Aena U JIMYHbIE KAPTOUYKU pAaOOTHUKOB XpaHATCS B OyMa)KHOM BHUJE B Malkax B
CHenuaibHbIX MKadax, T0CTYN K KOTOPBIM UMEIOT CEKpeTaph U AUpPeKTop [ MMHAa3uu.

3.7. IlepcoHanpHbIe TaHHBIE COTPYIHUKOB MOTYT TAaK)K€ XPAaHUTHCS B JJIIEKTPOHHOM BUJIE B
JOKAJIbHOW KOMITbIOTEPHOM ceTH. [1ocTosTHHBIN nocTyn (B Mpeienax CBOe KOMIETEHIINHN )
K DJIGKTPOHHBIM 0a3aM JaHHBIX, COJEP)KAIUM TEpCOHAJIbHBIE JaHHbIE PAOOTHUKOB,
UMEIOT TOJBKO aAMuHUCTpanus ['umaazuu. Jloctyn Apyrux pabOTHHUKOB K MEPCOHAILHBIM
JaHHBIM OCYILECTBJSICTCSI Ha OCHOBAaHUM IHCBMEHHOTO pas3pellieHusi pabOTHUKA U
pacnopsKEHHUs JTUPEKTOpa IKOJIBI.
3.8. Ilaponu jysi AOCTyma K DJIGKTPOHHOW 0asze MaHHBIX ['MMHA3uu ycTaHaBIMBAIOTCS
TUPEKTOPOM UM COOOIIAIOTCA WHIMBHUIYAIbHO COTPYAHUKAM, HMEIOIIMM JOCTYyH K
MEPCOHAJIBHBIM JaHHBIM COTPYIHUKOB.

3.9. KonupoBath 1 Aenath BBIMUCKU U3 NEPCOHAIBHBIX JaHHBIX PaOOTHUKA pa3peniaeTcs
UCKIIIOUUTENIbHO B CIIY’)KEOHBIX 1IEJIAX C MHCbMEHHOrO pa3pelieHus paboTHUKA U
nupekropa [ umHaszum.

3.10. TlepconanbHbie NaHHBIE OOYYAIOMIETOCS OTPAXKAIOTCS B €ro JIMYHOM Jielie, KOTOpoe
3aloJHSAETCS  IOCJIe  M3JaHus IpUKasa O €ero 3adMciieHns B [ 'mMmHa3wmmo.
JInunbie nena oOydvaronuxcs B andaBUTHOM Topsake GOpMHUPYIOTCA B TMarKax KJaccos,
KOTOpBIE XPaHATCA B CIELMAIbHO 0OOPYJOBaHHOM mIKady, JOCTYH K KOTOPOMY HMeEET
aIMUHUCTPALIMS IIKOJIBI u KJIACCHBIE PYKOBOJIUTENH.
3.11. BegeHue JHMYHBIX €T  BO3JIOKEHO HA  KJIACCHBIX  PYKOBOAMUTENEH.
3.12. TlepcoHanpHble JaHHbIE OOYYAIOIIMXCS MOTYT TaK)K€ XPaHUTHCS B DJIEKTPOHHOM
BUJIE B JIOKAJTbHOW KOMITbIOTEPHOU ceTH. [IpaBo moiHOro goctymna K 3JeKTPOHHBIM O0a3zaM
JAHHBIX, COJEP)KAIIUMM TMEpCOHAJIbHbIE JaHHbIE OOyYarOUIMXCs, UMEET aJIMHHHUCTPALIUS.
OcranbpHble MeAarornyeckrue pabOTHUKM UMEIOT JOCTYH TOJBKO K TOW HH(pOpMAalUH,
KOTOpas UM HeoOXoAuMa B IpejiesiaX UCTIOTHEHUS UX JTOJKHOCTHBIX 00S3aHHOCTEH.

3.13. Ilaponu goctyna k 0a3e JaHHBIX YCTAHABJIMBAIOTCS JUPEKTOPOM U COOOIIAIOTCS
UHAUBUIYAIbHO paOOTHUKAM, HMEIOIMIMM  JIOCTYN K TE€PCOHAJbHBIM  JIaHHBIM
COTPY/IHHKOB.



3.14. KommpoBaTh W JenaTh BBIIUCKM M3 MEPCOHAIBHBIX JIAHHBIX OO0YYaroOIIMUXCs
paspelaercsi HCKIIOYUTENIbHO B CHYKEOHBIX WEISIX C MHCbMEHHOTO pa3pelieHus
poautenel (3aKOHHBIX MpeACTaBUTENE) U qupekTopa ['umMHazuu.
4. Ilepegaya nepcoHAJbHBIX JAHHBIX
4.1. Ilpu nmepenade NEepPCOHANTBHBIX JaHHBIX PAOOTHUKOB W oOydaromuxcsa [umHazum
APYTUM IOPUINYECKUM U PU3NYECKUM JHuiaM [ MMHa3us Ao KHA COOMIOAATh CIIEAYIONINe
TpeOOBaHUS:
4.1.1. IlepconasnbHble JaHHBIE PaOOTHUKA, OOYYaIOLIErocs HE MOTYT OBIThb COOOIIEHBI
TPETbe CTOpOHE O€3 NUCBMEHHOro corjlacusi paboTHHKA, poauTenedl (3aKOHHBIX
OpeICTaBUTENICH)  HECOBEPLIEHHOJETHEr0o  (MajojeTHEero)  olydaromierocs,  3a
UCKJIIOYEHHEM CIIy4aeB, KOI/Ia 3TO HEOOXOAUMO ISl IPEXyNpPEekACHUs YIpO3bl )KU3HU U
3I0pOBBI0  pa0OTHUKA, O0O0ydYaromerocs, a TakKXke B CilyyasX, YCTaHOBJIEHHBIX
(enepanbHBIM 3aKOHOM.
4.1.2. JIuna, nomyyarouye nepcoHaibHble AaHHbIE PaOOTHUKA, 00ydaromerocs JAOJKHBI
MPEAYNPEXAATHCS O TOM, YTO 3THU JIAHHBIE MOTYT OBITh UCIIOJIb30BAHbI JTUIIb B LIEIAX, IS
KOTOpPBIX OHHM COOOMIeHbI. ['MMHa3Ms AOKHA TPeOOBATh OT 3TUX JUI MOATBEPKICHUS
TOTO, YTO 3TO NpaBWio coOmojaeHo. Jluna, mnodyvaromuye MNepcoHaIbHbIE JaHHBIC
paboTHHKA, OOy4Yaromierocss 00si3aHbl COOMOIATh PEKUM KOH(PUAEHIMATBHOCTH. JlaHHOE
MOJIOKEHUE HE PacCHpOCTpaHSAETCs Ha OOMEH MEepPCOHAIbHBIMU JTAHHBIMU PAOOTHUKOB B
HOpsAKE, YCTAHOBIEHHOM (he/lepalbHBIMU 3aKOHAMHU.
4.2. Ilepenaya nepcOHANBHBIX JaHHBIX PAOOTHHKA, O0YYAIOUIErOCs €ro MpeiCTaBUTENSIM
MOKET OBITh OCYLIECTBJIIEHA B YCTAaHOBJIECHHOM JCHCTBYIOIIMM 3aKOHOJATEIbCTBOM
HOpSAKE TOJIBKO B TOM OOBbEME, KOTOPBIM HEOOXOOUM JJIsi BBINOJHEHHUS YKa3aHHBIMU
OPEICTaBUTENIAMU UX (PYHKIIMMA.
5. IIpaBa pa0OTHMKOB, 00Yy4aKOIIMXCH HA o0ecreuyeHre 3aIMThI MEPCOHAJIBbHBIX
JaHHBIX

5.1. B mensix obecniedyeHus 3alIMThl NEPCOHAIBHBIX JAHHBIX, XpaHsAMMXcd B ['MMHa3uu,
pabOTHUKH, poauTenu (3aKOHHBIE MIPEJICTABUTEIIH ) HECOBEPIUICHHOJIETHETO
oOyyarouierocs, UMEIOT paBo:
5.1.1. IonyyaTk NoJIHYIO HHPOPMALIMIO O CBOMX NIEPCOHATBHBIX JAaHHBIX U UX 00pabOTKeE.
5.1.2. CBoOomHOro OECIUIATHOIO AOCTyNa K CBOMM MEPCOHAIbHBIM JIaHHBIM, BKJIIOYas
OpaBO Ha TMOJy4YeHHE KOMUHU JI0OOM 3amMcH, cojepkallel MepcoHalbHbIE JIaHHbIE
paboOTHHUKA, 32 HMCKJIIOUYEHHWEM CIy4yaeB, MPEeIyCMOTPEHHbIX (eAepaibHbIMU 3aKOHAMHU.
[TonydyeHne yka3zaHHOW MHQOpPMAIMM O CBOMX MEPCOHAIBHBIX JAHHBIX BO3MOXKHO IPH
JUYHOM oOpamieHuu paOOTHHMKA, pOAMTENEH (3aKOHHBIX TpEACTaBUTENeH) — K
OTBETCTBEHHOMY 3a OpPraHHU3allMI0 U OCYILECTBICHHE XPAaHEHHUS MEPCOHAIBHBIX JaHHBIX
pabOTHUKOB.

5.1.3. TpebGoBaTh 00 HCKIIOUYEHWW WM WCIPABICHUA HEBEPHBIX WU HETOIHBIX
NEPCOHANBHBIX JTAHHBIX, @ TAKXKE JAHHBIX, 0OPAOOTAaHHBIX C HApYyIIEHHEM TpeOOBaHUMI
JEUCTBYIOILIEr0 3aKOHOJIATEIbCTBA. YKa3aHHOE TpeOOoBaHUE AOJKHO OBbITh O(QOpPMIEHO
NUCbMEHHBIM  3asBlicHWeM  pabOTHMKAa  HAa UM jaupekropa  ['umHazuw.
5.1.4. O6xanoBath B cy/e Jr00bIe HEMTPpaBOMEpHbIE NeUCTBUS WK Oe3necTBus | uMHazuu
pu 00pabOTKe U 3aIIUTE €ro MePCOHATBHBIX TaHHBIX.

6. O0s13aHHOCTH Cy0ObEKTA NMePCOHAJBHBIX TaHHBIX
1o odecrne4YeHn 0 J0CTOBEPHOCTH €ro MePCOHATbHBIX JAHHbIX



6.1. B nemsax oOecrieueHHst TOCTOBEPHOCTH MEPCOHANBHBIX JAHHBIX PAOOTHHUK OOS3aH :
6.1.1. IIpu mpueme Ha paboTy B [ MMHA3MIO MPEICTABIATH YIIOJIHOMOYEHHBIM paOOTHIKAM
['MMHa3uM JOCTOBEpHBIE CBEACHHUS O cebe B MOpSAKE U 00beMme, MPeayCMOTPEHHOM
3aKOHOJATEIBCTBOM Poccuniickon denepanuu.
6.1.2. B cimyyae u3MeHeHHs IEPCOHATIBHBIX TaHHBIX Pa0OTHHUKA: (JaMUIIHs, UM, OTYECTBO,
aJipec MecTa >KUTEIbCTBA, MACIOPTHBIC JaHHBIE, CBEJACHHS 00 00pa3oBaHUH, COCTOSHUH
310pOBbsi (BCJIEACTBUE BBISIBICHUS B COOTBETCTBHUM C MEAMIIMHCKUM 3aKIIOUYEHUEM
NPOTHUBOIIOKA3aHUN JJIS BBIMOJIHEHUS PAOOTHUKOM €ro JIOJDKHOCTHBIX, TPYIOBBIX
00s13aHHOCTEW M T.M.) cooOmmare 00 3TOM B TedeHHWe 5 pabouux JHEH ¢ JaThl HX
U3MCHEHUN.

6.2. B memax obOecrneueHus TOCTOBEPHOCTU MEPCOHAIBHBIX JAHHBIX OOYYarOUIMXCA:
6.2.1. Pogutenu, 3aKOHHBIE NPEICTABUTENIN HECOBEPIICHHOJETHUX OOYyYarolUXcs HpU
npueMe B [MMHA3uI0 NOPEIOCTaBIAIOT YHOJHOMOYEHHBIM paboTHUKaM [‘HMMmHa3uu
JOCTOBEpHbIE  CBEACHHS O cebe M  CBOMX  HECOBEPLICHHOJETHUX  JETsX.
6.2.2. B ciyyae W3MEHEHHs CBEICHHUW, COCTABJLIIOUIMX IIEPCOHAJIBHBIE JIaHHBIE
oOydaromerocsi, poAUTENN  (3aKOHHBIE  TNPEACTABUTENM)  HECOBEPILEHHOJETHETO
oOyuatomierocsi B Bozpacte 10 14 neT 00s3aHbl B T€UEHHE MECSIa COOOIIUTh 00 3TOM
YIOJIHOMOYEHHOMY paOOTHUKY | IMHa3uu.

7. OTBETCTBEHHOCTD 32 HAPYUIEHHE HACTOSIIEr0 MOJIOKeHUS

7.1. 3a Hapymenue mnopsaaka o0paboTku (cOopa, XpaHEHHS, HCIOJIb30BaHUA,
pactpoCTpaHEHUsT M 3alllUThl) TEPCOHATBHBIX JAHHBIX JOJDKHOCTHOE JIMIIO HECET
aIMUHUCTPATUBHYI0  OTBETCTBEHHOCTh B COOTBETCTBUM  C  JIEHCTBYIOIIUM
3aKOHOAATEIBCTBOM.

7.2. 3a HapylleHHE TpPaBWI XPAaHEHUS U WCIOJIB30BAHUS TEPCOHAIBHBIX JTaHHBIX,
MOBJIEKIIEE 3a CO0OM MaTepualbHBIM yiiepd paboTomarento, paOOTHUK HECET
MaTepUAIbHYI0 OTBETCTBEHHOCTh B COOTBETCTBUM C JEUCTBYIOIIUM TPYJIOBBIM
3aKOHOJIaTEIbCTBOM.

7.3. MarepuanbHblii yiiep0, HaHECEHHbI CYOBEKTY NEPCOHAIBHBIX JAHHBIX 32 CYET
HEHAJICKAIIETO XPAaHCHUSI U HCIOJIb30BAHMS TMEPCOHATBHBIX JAHHBIX, TOJJIEHKUT
BO3MEIIEHUIO B TMOPSJIKE, YCTAHOBJIEHHOM JEHCTBYIOIIMM  3aKOHOJATEJIbLCTBOM.
7.4. TuMHa3us1 BOpaBe OCYIIECTBISATH 0€3 yBEJOMIICHMS YIMOJIHOMOYEHHOTO OpraHa Io
3alllUTe TpaB CyYOBEKTOB TMEPCOHANBHBIX JaHHBIX JUIIbL OOpPabOTKY  CIEIYIOIINX
MEPCOHATBHBIX JaHHBIX:

— OTHOCAIIUXCS K CYOBEKTaM MEPCOHANIBHBIX JIAHHBIX, KOTOPBIX CBA3BIBAIOT C ONIEPATOPOM
TPYAOBbIE OTHOULICHHUS (paboTHHKaAM);
— TOJYYEHHBIX OINEpPaTOPOM B CBSI3M C 3aKIIOUYEHUEM JIOTOBOPA, CTOPOHOH KOTOPOTO
SBJISIETCS CYOBEKT MEPCOHAIBHBIX JaHHBIX (OOydYaroUuics U Ap.), €CJIU MEePCOHAIbHbBIC
JAaHHBIE HE PACTIPOCTPAHSAIOTCSA, a TAKXKE HE MPEIOCTABIISIIOTCS TPEThUM JullaMm 0e3
corjacusi  CyObeKTa TMEPCOHAJBHBIX  JIaHHBIX W MCIOJIB3YIOTCS  ONEpPaTopoM
UCKJIFOUUTEIBHO JUISl WCIOJHEHUs] yYKa3aHHOI'O JIOTOBOpA W 3aKJIIOYEHHUS JIOTOBOPOB C
CyOBEKTOM TMEePCOHATBHBIX JIAHHBIX;

—SIBIISTFOIIMXCST OOIIEIOCTYITHBIMU TIEPCOHATBLHBIMH JTAHHBIMU;

— BKJIIOYAIOUIUX B c€0sl TOJBKO (haMWIMKM, UMEHA U OTYECTBA CyOBEKTOB MEPCOHATBHBIX
JTAHHBIX;

— HEOOXOAMMBIX B IEJISIX OJHOKPATHOTO MPOITyCKa CyOBEKTa MEePCOHATBHBIX JAHHBIX HA
TEPPUTOPHIO O00pPaA30BATEIHLHOTO YUYPESKICHUS WM B WHBIX aAHAJIOTHYHBIX IICJISX;



—BKJIFOYCHHBIX B HWH(GOPMAIMOHHBIE CHUCTEMbI TEPCOHANBHBIX aHHBIX, WMCIOIINE B
COOTBETCTBUH C (helepaIbHBIMUA 3aKOHAMHU CTaTyC (eaepaibHbIX aBTOMATH3MPOBAHHBIX
WH()OPMAITMOHHBIX CHUCTEM, a TakKKe€ B TOCYJApCTBEHHBIC WH()OPMAIMOHHBIC CHCTEMBI
MIEPCOHANIBHBIX JTaHHBIX, CO3/IaHHBIE B IIEJSAX 3alIUThl OE30MAaCHOCTH TOCYAapCTBa U
00111eCTBEHHOTO MOPSIKA;

— oOpabaThpiBaeMbIX 0O€3 HCIIONB30BAHUS CPEJCTB aBTOMATH3AIlMM B COOTBETCTBUHU C
(denepanbHBIMU 3aKOHAMHU WJIM WHBIMH HOPMATHBHBIMHU MPABOBBIMHU akTaMu Poccuiickoii
@denepanyv, YCTAaHABIMBAIINUMU TpeOOBaHUS K  OOCCIICUEHUI0  OE30MacHOCTH
NEPCOHAIBHBIX JIaHHBIX MPH HMX O00pabOTKE W K COONIOJICHUIO TIpaB CyOBEKTOB
NIEPCOHAIBHBIX JaHHBIX.

Bo Bcex octanpHBIX ciydasx omeparop (aupekrop ['mMmHA3uM u (MiIM) yIOJTHOMOYCHHEIC
UM JIMIa) 00si3aH HANpaBUTh B YIIOJHOMOYEHHBIA OpPraH IO 3allUTe MpaB CyOBEKTOB
NIEPCOHATBHBIX JAHHBIX COOTBETCTBYIOIIECE YBEIOMIICHHE.
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